Beneavin On Line Guidelines

Ways parents / Guardians can
support students learning at
home

Welcome to Beneavin On-Line. Although we are physically apart Beneavin is open for
business!
The Beneavin on-line programme has been very well thought out and builds on our
experience of the last lock down. Since then we consulted with the students and teachers
and put a lot of thought into the very best online school for your son. We have a very well
developed programme now with the use of Google Classroom for your son - who is well
used to using this platform.
Students will follow their usual timetable each day ( each class will be a little shorter to
allow for stretch breaks) – so please encourage them to get organised and get back into a
routine of getting up and ready for school.
All of the information you need is here for you.
However, if you have any queries that you need answered just email school@beneavin.com
Ms Cassidy and Mr Doherty and Laura Davis have access to this email so all your queries will
be addressed by them or sent on to who best can answer your query. Please feel free to use
it. You can also phone us on 01 8341410 but if you get no reply please email.
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Student email
In all cases students must use there @student.beneavin.com account to log in and
communicate with teachers. Your son has his email set up and is used to using it by now.
(This is first name dot second name as seen in the example below)
Example joe.bloggs@student.beneavin.com
Students are not to use any other account under any circumstances for the purposes of
distance learning within Beneavin College.

Staff email

All staff have Beneavin email accounts. This will be the account to which student will both
send and receive information from their teachers. All students are aware of their teachers
email address and this along with Google Classroom should be the only way of
communicating with Teachers online.

Teacher / Staff email address examples are below

Mr.keogh@staff.beneavin.com / ms.keogh@staff.beneavin.com

E learning approach in Beneavin College
Beneavin College will use the google platform for working
with students online during distance learning. Students
will follow their usual timetable.
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Google Classroom
As within school times the main platform for
receiving work, submitting work and accessing
materials will be on Google Classroom. All students
are already well used to using google classroom and have passwords in their journals. If they
have any problems please email school@beneavin.com
Each student will use their google classroom for each subject and should ensure that they
firstly have accepted the invitation from their classroom teacher in order to access
materials.
Teachers should ensure where students have not added themselves to the page that the
teacher would send an invite to the student’s school email inviting them to the classroom
page.
E learning will also take place using other forms of the google suite

Google Docs

The School use google docs which allows students to work on documents and share them
directly with the relevant teacher. This will be used for classwork and or homework.
Google Docs may also be used for the following:
•
•
•

Paired work
Group work
Classroom Based Assessments

Teachers may use different methods of e learning. Some teachers may use live classes
while others may not.

Google Meets
Google meets will allow the teacher to have their class live. It is the safest platform to use as
it sends the invite from the teacher’s school email to the student’s school email. It will only
allow people inside Beneavin College to be part of the live class
This also works on the student’s phone once they download the google meets application.
A teacher may also decide to pre-record a lesson or use the talk over functions in
Preperation for a class or class materials.
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In all cases the primary aim is to cover the required curriculum areas for student’s specific
subjects. The teacher will decide the most effective method to use to achieve this aim.
Students should get in touch with their teacher right away by email if they are having
difficulty with any aspects of their subject if they are finding the workload unmanageable.

Live online classes – Google Meets
Teachers may deliver some of the course “live” using
meets . This will use varying combinations of audio,
video, virtual whiteboards and screencasts.
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In the use of Google meets:
•

Students must always follow the direction of their teacher just as in the classroom

•

All students must have their camera switched on when in the google meeting.

•

Students are not to turn on their microphone unless the teacher invites them to do
so. In any case, all microphones should be on mute when a person is not speaking to
avoid distracting background noise being broadcast to everyone.

•

A meets link is intended for the student only. The teacher will decide who should
receive the link. Do not forward any link to anyone else.

•

A meets session maybe recorded, and these recordings may be made available by
the teacher to the class to watch back again later. This recording includes any video,
screenshares, whiteboards and audio from the class

•

Only the teacher is allowed record a session. No-one else is permitted to record.

•

Students should find an appropriate area in their home to engage in live classrooms
and remember at all times that normal school rules apply – any problems will be
referred to the year leaders and dealt with just as if the student is in school. We ask
that the student uses the blur facility on google meet to provide privacy. If students
are misbehaving at the meeting the teacher will instantly remove them from the
class.

•

It is hoped that the google meet facility will allow as near to real classroom
experience as is possible in these circumstances – please make sure that your son
attends all his classes just like when he is coming into school.

Your son can also access Google Classrooms using PS4 and Xbox ……here are the guidelines.
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eBooks
All students should have all their books by now as we invited all to come in to collect their
books from the school. If you have a problem – email school@beneavin.com
Students may have the codes for their online books – again recorded in their journals.
Student Journal
In order to maintain a log of their work both classwork and homework we encourage
students would use their journals daily and record as they would in school.
Parents would also be able to see and check in with their sons to ensure that that work
assigned is done.
Class work
Students will be required to do classwork throughout the school day.
Classwork will be assigned using Google Classroom for each class group.
Homework can be submitted by the student in three ways:
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1. Uploaded to Google classroom under submission of that work
2. Shared using google docs
3. Emailed directly to the subject Teacher
Once classwork is submitted teachers will correct and give feedback to the students.
Teachers are encouraged to use the feedback keys. These keys are also in the student’s
journal.
Students should check the feedback and make changes if required.
Our New School Day
Students will follow the school timetable in relation to subject layout as per a normal school
day.
Students will engage with each subject through either
•
•
•

Online live class
Google classroom work assigned
Task or assignments

General information
1. Teachers when working remotely will on most occasions try to communicate online
during normal working hours and will endeavour not to communicate with students
outside of these hours. However, everyone’s circumstance is different and we have
to be as accommodating to all members of our school community as we can,
especially in these uncertain times.
2. Parents and students need to be aware that teachers may have to send material/
assignments outside of regular school opening hours. This does not mean there is an
expectation on the student to begin work at the time it is received. Likewise, there is
never an expectation on the teacher to have to correct or comment on work sent
outside of normal school hours.

3. Whilst it might suit teachers or students to communicate outside of normal working
hours, it is essential that everyone agrees that responses or actions outside of
normal working hours are not required. We would urge all members of the school
community to turn off notifications outside of their learning/working hours.
4. A teacher will only correspond and engage with a student who is using and is logged
into their School account
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A Students Guide to online classes

1. Work space – choose a workspace that is suitable to doing your class work
and online classes (Be aware of what others will see in the background)

2. No photos – DO NOT take pictures or screenshots of others online.

3. Quiet - When online classes are in progress mute your mic when you are
not talking. Only turn it on if you have a question or asked to speak.

4. Speak up and ask for help! – contact your teacher, tutor or year leader if
you need help!

5. Be on time – Turn up on time for your online classes. Classes are to help
you and your learning

6. Presentation – Please dress appropriately for classes online
7. Respect – Respect for your teacher and other students as always
8. School rules – School rules apply in the online classrooms. Think before
you speak or type. Keep focused on the work during the class.
9. Google classroom – Link in with google classroom to get all materials you
may need to support your learning from home.
10. Do your Best – Please don’t panic do your best and link in with your
teachers as per your timetable.
If you have concerns about your son below are the people who can help
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If you have concerns about your son below are the people who can help

Principal – Dr Aideen Cassidy
Principal@beneavin.com
Deputy Principal – Mr Tony Doherty
Deputyprincipal@beneavin.com
Guidance Counsellor – Mr David Murphy
Mr.murphygc@staff.beneavin.com
Home School Community Teacher –Mr Gerard Dempsey
mr.dempsey@staff.beneavin.com
Transition Year – Mr Jason Poole / Ms Anna Baird
mr.poole@staff.beneavin.com or ms.baird@staff.beneavin.com
Leaving Certificate Applied Programme – Ms Kerri O’Brien
Ms.obrien@staff.beneavin.com
Special Education Coordinator – Ms Margaret Flannery
Ms.flannery@staff.beneavin.com

Your son’s Year Leader yearleadername@staff.beneavin.com

Your son’s Class Tutor tutorname@staff.beneavin.com
If you have general enquiries or your son has issues with his email etc please contact
school@beneavin.com

Please stay safe and mind each other,

Beneavin De La Salle College
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